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Voucher Filing

File Your Weekly Voucher for Unemployment Insurance Benefits

You have until 8:59 p.m. on the Saturday after the last day in a voucher week to submit a timely voucher for unemployment
insurance benefits. For example, if you wish to claim unemployment insurance benefits for the week of Sunday, January 15th,
through Saturday, January 21st, you must submit your voucher no later than 8:59 p.m. on Saturday, January 28th. Failure to
submit your voucher on time may affect your benefits. If you appealed a denial of your benefits, you must continue to submit
timely vouchers during the appeal process. A late voucher filing is allowed only when the Department determines that good
cause existed for you to file the voucher late,

Field(s) marked with an asterisk * are required

Select the week for which you would like to file,

(Only one week may be selected at & time)

04/30/2017 - 05/06/2017

In order to request payment of benefits each week,
you must complete a weekly voucher. Weekly
vouchers for unemployment insurance benefits are
available each week beginning Sunday at 12:00AM
EST. You will have until 8:59PM EST on Saturday of
each week to complete the voucher. The Uplink
Claimant Self Service homepage will be available 24
hours a day, seven days a week. However, you will
not be able to file weekly vouchers between
9:00PM and 11:59 EST on Saturday of each week.
If you have a pending appeal, you are still required
to submit timely vouchers each week.

Please allow sufficient time to complete your
weekly voucher. Read each question thoroughly
before responding.

Select the radio button for the week you wish to
file.




You have 2 Days, 13 Hours, 36 Minutes to finish filing the claim
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Voucher Week 04/30/2017 through 05/06/2017

Field(s) marked with an asterisk " are required

Do you want to claim unemployment insurance benefits for the week of 04/30/2017 through 05/06/20177 *

Yes No

Notice the ticker at the top of each page. This keeps you alerted as to how much time you have left to complete your weekly

voucher.
Below the ticker is a progress bar that will show you where you are in the voucher filing process. As you complete each module,

the progress bar will change colors.
Please pay close attention to the dates that correspond to the voucher you have chosen to file. All of the questions on the

weekly voucher pertain only to the specific dates listed on the screen above.
Answer “yes” or “no” to whether you would like to file for benefits for the week noted on the screen.



apuplink L sorpoe - R ") For the next few screens in this
module, you will be asked

You have 2 Days, 13 Hours, 34 Minutes 1o finish fling the claim questions regarding any

o employment you may have had

time. Employers that have
reported wages under your Social
Security Number are displayed

What You Need To Know

The following sereens will include questions regarding all of the places where you may have worked since 04/02/2017. Employers that have reported

wages under your Social Security Number will be displayed to you on the next few screens, If you have had additional employment since 04/02/2017 that th rOUghOUt this module. If you
have had employment that is not
You will need the following information ready for each of your employers before continuing to the next screen: ||sted during th|5 Voucher Week’

1. Approximate start date

2. Separation dale or the last day you worked you W|” have an opportunity to add

is not displayed an the following screens, you may add that employment on the following screens.

3. Work schedule |t Iater'
4. Reason for separation
5. Check stub and/or rate of pay Have the information listed on this
Please be as accurate as possible when answering questions about your work history. Inaceuracies can lead to a delay in your benefits, as well as screen, SUCh daS your em ployment
corrections that can cause overpayments on your claim dates yOU r reason for Sepa rati ng
?
If you need to take a break to gather the information listed above regarding your employers since 04/02/2017 that have not been reported, select "Save

and Logout”. You will be able to log back inta your Uplink account and complete your claim at any time outside of the hours between at 8:59 p.m. Saturday from your employers, and your
and 12:00 am. Sunday check stub, on hand when

answering questions. Again, it is
important to read each question
carefully and answer the questions
accurately, as mistakes can lead to
a delay in your benefits or to
corrections that may cause
overpayments.

Ifyou are ready to tellus aboul any unreported employment since 04/02/2017, choose "Continue"
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Employment History Timeline

Claim Details Pre Fling Cialm Penod | Benent Penod
WHITE CASTLE SYS... 0812102015 - 04042017 04052017 - 04/282017

Jan Apr O Ju Cct
2016

This screen list any employers

you may have worked for in

the past. Review all of the

information for accuracy.

If you have employment that
is not listed, select the button

Review the information on this scraen carefully o ensure that your employment history since 04/02/2017 through 05/06/2017 1s

correct If you need to make comractions to your employment history click the "Edit™ button next fo any employment record that is that Corres pond S to the type

incorrect. If you need to add employment, click the appropriate "Add™ button below that corresponds to the type of employment

you nes to add of employment you would

When you are finished and when your employment history since 04/02/2017 through 05/06/2017 is carrect, choose "Continua" I . k d d

Your Employment History since 01/01/2016

Show 5 v entries Filter:

Employer Name Employer Business Activity Start Date End Date

No Employment History Records Available

Showing 0 to 0 of O entries

+ indiana Employment « Miitary Employment < Federal Employment + Out of State employment




You have 2 Days, 13 Hours, 32 Minutes to finish filing the claim
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Employment History Summary

You indicated that all of your employment since 04/02/2017 has been reported.

Field(s) marked with an asterisk * are required

| affirm that the above employment history is correct. *

Affirm that you have reported all employment since the date shown on the screen. You cannot move forward until you affirm
that your employment history is correct.



Caution:

You are leaving the Employment History section of your unemployment insurance claim. If you need to come back to this
section to make changes, you will be required to provide additional information. Please take a moment to ensure your
Employment History is comrect and complete before moving on o the next section

Cancel

Once you affirm that your employment history information is correct, you will receive a warning advising you that if you need to

return to this section and make changes, you will be required to provide additional information about any employment you have
had.




You have 2 Days, 13 Hours, 31 Minutes to finish filing the claim
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What You Need To Know

The following screens will include questions regarding money you will receive or have already received since 04/29/2017. For example, some employers pay out eamed vacaton
time, sick pay, or hohday pay in a worker's last paycheck. Have your check stubs and severance or separation agreement, if applicable, ready when you answer these questions

If you are ready to tell us about any money you may have or will receive since 04/29/2017, choose “"Continue™.

< Bac

-

You are required to report all money you have received or will receive from any employer for the time period noted. This
includes vacation, holiday, or severance pay.



Warning!

Failure to report eamings for employment during 04302017 to 05062017 or any other unreported payments since
04/29/2017 that you have or will receive may result in a fraud investigation or overpayment of benefis.

lunderstand. Confinue >

Throughout the process of filing your weekly claim voucher, you will receive warnings about failing to report all wages. You must

report all earnings during the time period in question. Failure to disclose this information will result in a fraud investigation and
the creation of an overpayment on your claim.




You have 2 Days, 13 Hours, 31 Minutes to finish filing the claim
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Self-Employment Compensation
Field(s) marked with an asterisk * are required

Have you received or will you receive compensation for self-employment for the period of time between 04/30/2017 and 05/06/20177 *

Yas Mo

You are required to report all self-employment compensation for the time period noted.



You have 2 Days, 13 Hours, 30 Minutes to finish filing the claim
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Other Income
Fieldis) marked with an asterisk * are required

Have you or will you receive any type of payment, other than wages, from the employers listed below? *

Yes ® No

Employer Name

WHITE CASTLE SYSTEM INC

If you received any income other than wages from any employers listed on the screen, select “yes” and answer all follow-up
questions.



You have 2 Days, 13 Hours, 30 Minutes to finish filing the claim
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Strike or Sub Pay

Fieldis) marked with an asterisk * are required

Since 04/29/2017, have you received or will you receive Sub Pay that was not previously reported? *

Yas ® No

Since 04/29/2017, have you received or will you receive Strike Pay that was not previously reported? *

Yas ® Mo

If you received Sub Pay or Strike Pay during the time period noted, you must report it by answering the questions on the screen
above.



You have 2 Days, 13 Hours, 28 Minutes to finish filing the claim
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Government Assistance Income
Fiald(s) marked with an asterisk * are required

Are you receiving or will you receive Disability payments that were not previously reported? *

Yes ® Mo

Are you receiving or will you receive Social Security payments that were not previously reported? *

Yas ® No

If you received or will receive Disability payments or Social Security payments that you did not previously report during your
claim filing, you must report those payments by answering the questions on the screen above.
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‘You have 2 Days, 13 Hours, 27 Minutes to finish filing the claim
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Pension / 401k / Retirement Pay
Fieldis) marked with an asterisk * are required

Do you have any type of pension, 401k, or retirement plan? *
Yes ® No

Answer “yes” or “no” to the question about 401K, pension, and retirement plans. If you select “yes”, answer all follow-up
questions.



*ou have 2 Days, 13 Hours, 27 Mimites to Bnish filing the claim
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Income Summary

Weekly Earnings

Gross Eamings from:

Exiit Helt-Ermloyment H0.00)

Other Income

Please review your answers to all of
the questions about your income
during the time period noted. If you
need to correct your response, select
“Edit” in the section that is in need of
a correction. When you are finished,
affirm that all of your answers are
correct.

Yo indicaled thal yow are nol recerving any unreported nos-ssage payments

Sirike or Sub Pay

You indicaled hal you see nol receiving Sub Pay.

You indicated that you ars not receiving Strike May.

Social Security, Social Securty Disability, and Disability Pay Edil

You indicated that you are not recerang Liisabdty Fay

You indicated that you ars not recenang Social Sscunty peymants

Fension, 401k, or other Retirement Plan Payments
You indicated that you do not have sy type of Pension, 401k, or relirerment plan payment,

Fiainlfs) mardsa wark an ssfansk © she ragiaved

1 affirm thal the aboes informalion is commeset,




Warningl

lunderstand Conbniue 2

You must report all earnings, income,
and other payments to the
Department. Failure to do so will

result in a fraud investigation and the
creation of an overpayment on your
claim.




You have 2 Days, 13 Hours, 27 Minutes to finish filing the claim
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What You Need To Know

The following screens will ask you questions about your ability to search for and accept full-time work and about whether you are able and available to
search for and accept full-time work. State and federal laws require that you actively look for full-time work and that you be able and available to accept full

time work, if it is offered to you, in order for you to receive unemployment insurance benefits

If you are ready to tell us about your ability to accept full-time work, choose "Continue™.

In order to receive unemployment benefits, you are required to be able to work full-time and to be available to accept full-time

work if a positon were offered to you.
For the next series of screens, you will answer questions about whether you are able and available to search for and accept full-

time work.



You have 2 Days, 13 Hours, 26 Minutes to finish filing the claim
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Check all of the following that apply to the week of 04/30/2017 to 05/06/2017:

Al least one selection is required.
| was physically unable to search for or accept a full-ime job
| was mentally unable to search for or accept a full-time job
| was a student or | was enrolled in a training or apprenticeship program, and that affected my ability to search for or accept a full-time job.
| was canng for a child or another person, and that affected my ability to search for or accept a full-time job.
| was partially or fully self-employed at that time.
| did not have reliable transportation.
| took one or more day(s) off of work for which | was scheduled during the week of 04/30/2017 to 05/06/2017
| was on vacation or out-of-town for one or more day(s), and that affected my ability to search for or accept full-time work
| was sick for one or more day(s), and that affected my ability to search for or accept work

| had some other issue that prevented me from searching for or accepting a full-time job.

Mone of the above. | was able and available to search for or accept a full-time job.

Select all of the statements that apply to your ability to search for and accept full-time employment or select “None of the
above,” if applicable.



You have 2 Days, 13 Hours, 26 Minutes to finish filing the claim
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Ability to Work Summary

The answers you provided on the last few pages are summarized below. Please confirm that all your answers are Edit
correct.

| was able to search for and accept a full-time job the week of 04/30/2017 to 05/06/2017. Edit

Fileld(s) marked with an asterisk " are required

| affirm that the above information is correct.

Review your responses to the Ability to Work Summary. You may make any necessary changes to your answers by selecting
“Edit.” When you are certain that the information on the screen is correct, check the box that affirms your answers.



You have 2 Days, 13 Hours, 25 Minutes to finish filing the claim
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Union Hiring Hall

Field(s) marked with an asterisk * are required
Are you a member of a union hiring hall? *

Yes = No

If you are a member of a union hiring hall, select “yes” to the question above and answer the follow-up questions. Union hiring
hall members who already completed information about their hiring halls during the initial claim filing will see that information
on the screen above. If your “Union Dues Paid Through Date” has changed, please update that information here. You will no
longer be required to send in a copy of your union dues paid receipt, but a request for verification will be sent to your hiring hall.



You have 2 Days, 13 Hours, 24 Minutes to finish filing the claim

e
Offer of Work

Figld(s) marked with an asterisk * are required

Were you offered work at any time from 04/30/2017 to 05/06/20177 *

Yes ® No

Here, you will answer questions about any offers of work you received during the voucher period. If you were offered work at
any time during the dates shown on the screen, select “yes,” and answer all follow-up questions.
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Requirement to Search for Full-Time Work

IN GROET 00 NECElve LNSSEIoyMEnt INSUFENCcE BEnelils, you MUST Search for Bull-me Work, Tou must complets IR WOk Sesnch acivites sach
Wi bn Cndes B0 receie banafits

In order to receive unemployment benefits, you are required
to complete at least three work search activities for each

et sttt o st L i sl week in which you are claiming benefits. The list of activities

' on this screen qualify as work search requirements. You must
keep your own log of your work search activities, as you may
be required to submit this information to the Department at
any time. You will also be directed to visit your local WorkOne
to help you with your job search and with training

. opportunities. The WorkOne office you selected when you
ot e filed initially is listed here.

YOU ARE RECANRED TO KEEF YOUR OWHN WEEKLY WORK SEARCH LOG. KEEF YOUR WEELY WORK SEARCH LG IN A BAFE PLACE,
A3 TOU MAY BE RECANRED TO FROYIDE TOUR WORK SEARCH LOG TD THE DEFARTMENT AT ANY THME DURPG YOUR CLAN

Tha Fodl ewnng opEormunites qualify &6 work seanch actvites
Seriy for o full b ok

If you have a valid work search waiver on file with the
Department due to your union hiring hall membership,

e ————————T———————r————————— enrollment in training approved by the Department, or job
S ' o | | attachment (as determined by the Department), it is not
necessary to select “yes” when asked if you searched for
work. Select “no”.

Dad you saarch for fullltme work: during the weok of M20201T and 0S/06207T 7




You have 2 Days, 13 Hours, 24 Minutes to finish filing the claim

Warning!

Benefit Rights Agreement

Under 18 U.S.C. §1001, knowingly and willfully concealing a matenal fact by any trick, scheme, or device or knowingly making a false statement in
connection with this claim is a Federal Offense, punishable by a fine or imprisonment for not more than five years, or both, under Title 18 of the United
States Code.

| certify that | fulfilled the work registration requirements, | am not receiving subsistence allowance for training or education and all information
provided for my weekly unemployment claim is correct.

| certify that | have reported any and all work, earnings, and self-employment activity for this week, even though | may not have yet been paid. | have
also reported anything that interfered with my ability to waork full-time or to search for full-time work this week.

| understand making false statements on this weekly unemployment claim is unlawful and | could be subject to penallies including crimina
prosecution. | am awara that if | knowingly fail to disclose information or give false statements to receve unemployment benefits, | may lose my
unemployment benefits, be required to repay benefits received improperly with interest and penalty, and may be subject to civil and criminal
prosecution.

Fields) marked with an asterisk * are requirad.

Your initials are required to proceed.

You must read the
Benefit Rights
Agreement carefully.
Knowingly and
willfully concealing
material facts or
intentionally making
false statements in
connection with filing
your weekly voucher
is a Federal Offense
and is punishable by
fines or imprisonment
or both.

In order to proceed,
you must type your
initials in the box and
select “l agree”.




This screen provides a summary of all of your answers to the weekly
voucher questions. Please check your answers carefully and edit any
section where information is not correct, as this will be your last
opportunity to make changes before submitting your voucher.



Voucher Filing - Post-Submission Instructions

A Home Post-Submission Instructions

CONGRATULATIONS!

Your voucher was successfully submitted. @

Voucher Confirmation #: 64615559

Claimant Homepage

Congratulations! Your weekly voucher was successfully submitted. If you have any questions regarding the claim filing process,
please refer to the Claimant Handbook.



